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NAME OF APPLICANT: 
_____________________________________

DEVELOPMENT OPPORTUNITY:______________________________
	PLEASE READ GUIDELINES AND COMPLETE THE ATTACHED APPLICATION FORM, 
THEN COMPLETE THE FOLLOWING CHECKLIST:

	Have you:

· Contacted a relevant Council Project Officer to discuss your application? (Required)
· Read the Grant Guidelines?

· Completed all questions in the Application Form?
· Attached a full CV?
· Provided your ABN and/or GST details (if applicable)?
· Completed the Budget Section?

· Signed the Authorisation and Funding Agreement?

· Acquitted any previous City of Greater Geelong grants?


Community Arts Grants (Professional Development) 
· The City of Greater Geelong is a municipality with great cultural strengths.  Council is working to build on these strengths, and position the City of Greater Geelong as an exciting cultural centre of innovation and excellence.  
· The Community Arts Grants (Professional Development) Programme aims to support locally based professional artists, arts workers and volunteer arts community workers through the provision of limited funding opportunities to facilitate participation in professional skills development activities occurring outside the municipality – including intrastate, interstate or overseas travel. 
· Applicants must provide a strong rationale as to why funding is necessary, should provide excellent references from relevant arts & cultural industry and arts community representatives, and should demonstrate how their participation in the activity will result in long-term cultural benefit to the Geelong region, its artists or arts organisations.
Who Can Apply?

· Professional artists or arts organisation volunteers residing permanently within the Greater Geelong municipality can apply for funding under this program.
· Except in special cases, grant funds should ideally be used to finance selected professional or arts skills development activities that are not available within the municipality. 
· If you have received funds from Council previously, you must ensure that you have spent the funds in accordance with the purpose for which the funds were provided (and as per the terms outlined in the Funding Agreement). You will need to have returned an Evaluation Form to Council to show that this has occurred to ensure that you are considered eligible to receive any further funds.

· You will also need to ensure that you are not in arrears to the City of Greater Geelong to be considered for funding.

How Much Can You Apply For?

Applicants to Community Arts Grants (Professional Development) can apply for amounts of up to $1,000.

These funds are drawn annually from the Community Arts Grants programme, which has a total allocation of $120,000 per financial year for applications across all four Arts streams (Arts Project, Quick Response, Biennial and Professional Development). 
When Can You Apply?

Funds allocated within this stream are limited, and occur on a first come, first served basis.  Applications will be accepted all year, subject to availability of funds. 

Applicants may not apply more than once a year to this stream. 
Applicants should allow a minimum of 4 weeks for assessment.

Privacy Information

· The personal information on the Community Arts Grants Application Form is collected by Council for the primary purpose of processing your grant application.  Should you wish to access this information, you may contact Council on 03 5272 5272.
What Can Be Funded Under This Program?

In general, grants awarded within this program should be used for the reimbursement of travel and accommodation costs or registration fees relating to the applicant’s participation in, for instance;
· Cultural conferences;
· Professional or skills development programs;
· Cultural speaking engagements and presentations;
· Training programs in arts business and/or admin skills;
· Arts mentorships;
· Residencies;
· Other cultural learning activities for individuals (not formal study courses);

· Travel for the purposes of creating relationships that will lead directly to the programming of professional arts activities within the municipality may also be appropriate in selected instances.
What will NOT be Funded?

· Submissions from applicants under the age of 18;
· Full time study expenses;

· Formal tertiary education expenses;

· Incidental travel related expenses eg. Meals and drinks, dry-cleaning and other hotel services, product/merchandise purchases, etc;
· Activities which will commit future Council funds to ongoing operational or other funding; 
· Activities that have already taken place prior to the grant application being acknowledged as successful;
· Salaries and wages;

· Delivery of arts projects or festival activities. (These may be eligible for funding under the Community Arts Grants Program or Community Festivals Grants Program).
How Are Applications Scored?

All applications are scored against the following criteria:

· Benefit to Local Cultural Life                       25%


· Benefit to Applicant                                     25%

· C/V & References                                       25%

· Level of Need                                             25%

How Do You Apply?

· ALL applicants MUST contact Cultural Development Unit’s Grants Officer on 03 5272 4703 to arrange an interview to discuss their application prior to submission.

· Following the interview, applicants will be required to submit an Application Form, accompanied by a full Curriculum Vitae which includes samples of previous work (where relevant) and three (3) references from appropriate arts industry representatives, supporting the application.  
· Application Forms will be provided in hard copy format as part of the interview process, but can also be downloaded from Council’s website www.geelongaustralia.com.au.
· Online submissions will not be accepted in this category.  Hardcopy applications and support materials should be submitted by mail to the following address:

Community Arts Program Grants Officer
Arts and Culture Department
City of Greater Geelong 

PO Box 104
Geelong VIC 3220
Amendments to Grant Request

Funds are allocated on the basis of information provided in Grant Applications.  If you wish to reallocate funds for any use other than that indicated in the interview and application, change the dates of travel, withdraw from participation in the activity event, or if grant funds cannot be expended within the agreed timeframe, you should contact the Cultural Development Unit immediately to request approval for changes, or to arrange to return grant funds if appropriate. 
Project Evaluation
· Allocated funds must be expended within 12 months of receiving the funding, unless otherwise negotiated.

· Funds must be allocated as indicated in the application.

· An Evaluation Form will be provided to all grant recipients, and must be submitted within 4 weeks of the concluding date of the funded activity. Individuals who do not submit an Evaluation Form will be ineligible for future City of Greater Geelong grants.  
· Grant recipients should expect to provide, as part of their Evaluation, commentary regarding the benefits resulting for the community arising from the activity.

· Copies of receipts MUST be provided for all activities, as part of the evaluation process.  Grant recipients will required to refund any monies that are unspent, or for which a receipt is not provided.  

	Other Funding Opportunities at city of greater geelong


Council offers a variety of funding programs aimed at assisting the community with specific activities.  In addition to the Community Arts Grants (Professional Development), the City of Greater Geelong provides the following other funding opportunities to support its community:
Community Arts Grants Program 
(Arts Project)
The Community Arts Grants Program aims to support the initiation, development and delivery of quality arts projects, enriching the cultural fabric of the Geelong region and maximising community participation in local arts activity. 

Eligible organisations may apply for activities that will take place within the Greater Geelong municipality, and which demonstrate benefit to the cultural life of the Geelong community. 

The program is advertised once per financial year, usually in July, and applications are accepted within specified timelines.  Interested parties are required to meet with the Cultural Development Unit prior to submitting an application.  Further details are available at www.geelongaustralia.com.au or by contacting the Cultural Development Unit on 03 5272 4703.

Community Arts Grants (Biennial)

This biennial grant category provides a more substantial level of funding for the development of large-scale arts projects with one or more phases of activity that span across a two-year period.  

Grants of up to $12,000, disbursed across two years (max $6,000 per year), will be available to successful applicants.

The program is advertised once per Financial year, usually in July and applications are accepted within specified timelines.  Interested parties are required to meet with the Cultural Development Unit prior to submitting an application. Further details are available at www.geelongaustralia.com.au or by contacting the Cultural Development Unit on 03 5272 4703.

Community Arts Grants (Quick Response)

The Community Arts Grants (Quick Response) supports ‘urgent’ arts projects whose timelines prevent the applicant from applying within the major Community Arts and Community Festivals Grants program application period occurring annually in July.  

Applicants must provide a legitimate reason as to why the application could not take place within the timelines of the major annual funding round, and why funding is necessary at short notice.  

Further details are available at www.geelongaustralia.com.au or by contacting the Cultural Development Unit on 03 5272 4703
Community Festivals Grants Program

The Community Festivals Grant Program is a Council initiative to further strengthen community festival activities across the municipality and, in doing so, celebrate the diverse and unique communities within the City of Greater Geelong.  The Program is available to groups seeking to develop festivals which complement the cultural life of the Geelong community.  
Community Festivals Grants are available in three categories: Festival (One-off); Festival (Development) and Festival (Triennial).  Triennial Grants are not open to festivals that have been operating for less than three years.

The program is advertised once per financial year, usually in July, and applications are accepted within specified timelines.  Interested parties are required to meet with the Cultural Development Unit prior to submitting an application.  Further details are available at www.geelongaustralia.com.au or by contacting the Cultural Development Unit on 03 5272 4703.

Councillor Community Grants Program

The Councillor Community Grants Program is offered to assist not-for-profit community organisations in providing opportunities that benefit the wider Geelong community and help in achieving goals and outcomes consistent with Council’s objectives. 
The program aims to provide an opportunity for a wide range of groups to obtain a share of the grant funds for a varied range of projects. Applications to assist in the establishment of new projects are encouraged. Eligible organisations may apply for either Ward-based or Municipal-wide activities that demonstrate benefit to the Geelong community. 

The Program has an allocation of $240,000 (per financial year) that is divided into the 12 Council Wards. This equates to an allocation of $20,000 per Ward which is available to expend on groups who apply and are eligible under this grant program. Generally grants are awarded for amounts up to $2,500.
Victorian Seniors Festival Grant Program
The Senior Citizens Festival in Geelong is a month-long celebration and acknowledgment of the important contribution that senior citizens make in our community.

Grants are available for amounts of up to $400 for activities that take place during Seniors Week. The program is advertised once per financial year and applications are accepted within specified timelines.  Eligible groups are required to meet the grant guidelines and complete an application which is available via the City's website at www.geelongaustralia.com.au or by contacting Council’s Health Promotions Officer – Aged & Disability Services Unit on  03 5272 5272. 

Bis-Sport Funding

This small grant fund (for amounts between $100 to $1,500) is  for Individual sports people over 12 years of age who are participating in regional, state and national sporting events or competitions.  Funds can be used to assist participants with costs associated with: accommodation; travel; uniforms; special coaching activities; and special equipment etc.

Applicants must conform to the grant guidelines and complete an application form. Further information can be obtained by contacting the Barwon Sports Academy on 03 5224 9110.

Geelong Major Events Funding (GME) 

GME aims to develop a broad range of major events in the region by providing financial support to organisations delivering high quality, large scale events.

Applications for funding will be accepted throughout the year but should be made at least four months prior to the proposed event.  Further details are available via the City's website at www.geelongaustralia.com.au or by contacting Council’s Events & Marketing Services Unit on 03 5272 5272.

Swim Sport and Leisure – Sponsorship (In-kind Support)
The City of Greater Geelong’s Swim Sport and Leisure Centres provide services to Geelong’s community with a wide range of programs and facilities available.  Swim Sport and Leisure Sponsorship looks at investing in a number of opportunities that reflect our vision, corporate values and program initiatives.

Contact the City’s Swim Sport and Leisure Unit on 03 5272 5272 for further information regarding sponsorship opportunities and how to apply.

	APPLICANT DETAILS


1.
 Contact Details

Full Name 

	


Street address

	

	

	
	Postcode:
	


Postal address

	

	

	
	Postcode:
	


Phone (Business hours)
Phone (After hours)
	
	
	


Mobile number

	


Email contact
	


2.
ABN and GST

(a) 
ABN (Australian Business Number) 
	


(b)
If you do not have an ABN, have you included a ‘Statement by a Supplier’ Form with this application? 

	Yes
	 FORMCHECKBOX 

	 If Yes, please proceed to Question 2(c)

	No
	 FORMCHECKBOX 

	Please be aware that If you do not provide either an ABN or a Statement by a Supplier Form, Council is obliged to send 48.5% of your allocation directly to the Australian Tax Office (ATO).  ‘Statement by a Supplier’ Forms can be obtained from the Australian Tax Office.  


(c) 
Are you Registered for GST? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



If you are registered for the GST and you are allocated funds, Council will pay an additional 10% to accommodate the GST.
3. Other Funding 
(a)
Have you entered into a funding agreement or discussion regarding this activity with any other City of Greater Geelong Department or Councillor?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 




If yes, please provide details below.

	


(b)
Have you received any funding from the City of Greater Geelong, for any other reason in the last 18 months? 

	Yes
	 FORMCHECKBOX 

	 If No, please proceed to Question 4

	No
	 FORMCHECKBOX 

	If Yes, please proceedd to Question 3(b)(i)



(i)
Name or nature of Council Funding Program
	


(ii)
Name of Project funded
	



(iii) 
Amount Received
	$



(iv)
Have you returned an Evaluation Report to the City of Greater Geelong regarding your previous funding?*

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



*nb. If an Evaluation Report has not been received by Council for a previous project, any future projects will not be eligible for funding.
4. 
Eligibility 

Do you reside permanently within the Geelong municipality?
	Yes
	 FORMCHECKBOX 

	If Yes, please proceed to the next page.

	No
	 FORMCHECKBOX 

	If No, you are ineligible for this programme.


1
Your Practice / Arts Involvement
(a)
Your name 
	


(b)
What is your arts practice / arts involvement?  
	


(c) 
For how long have you been involved in this activity?

	



(d) 
You will need to attach a full Curriculum Vitae as support material for your application but please provide a brief précis of career highlights to date or a brief history of volunteering in your arts organisation.
	


2
Activity for Which Funding Is Sought

(a)
Describe the development opportunity
	


(b)
When will the activity take place?

	From ……./……./…….to……./……/…….


(c)
Where will the activity take place?
	



3
Funding
(a)
How much do wish to apply for? (max $1,000)
	$



(b)
How do you plan to use the grant funds?
	


(c)
Why is this funding necessary for your participation?
	


4
Outcomes


(a)
Explain how you believe your participation in this activity will advance your arts practice:
	


(b)
Explain how you believe your participation in this activity will result in long-term cultural benefit to the Geelong region or its artists/arts workers.
	


Please detail all costs of your development activity by completing the budget section below.
	INCOME 

Please list ALL sources of income  
	
	EXPENDITURE
Please list ALL costs required for your participation

	Nb. Show which income sources are confirmed by placing an (X) next to these items.
	
	Nb. Show where you plan to allocate the grant funds by placing an (X) next to these items.

	City of Greater Geelong Community Arts Grant amount requested
	$
	
	Airfares
	$

	Other grants and donations
	$
	
	Registration Fees
	$

	Amount that you will provide
	$
	
	Accommodation
	$

	Other (specify)
	$
	
	Transport costs (taxi, car rental, etc.)
	$

	
	$
	
	Meals 
	$

	
	$
	
	Other (specify)
	$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL INCOME*
	$
	
	TOTAL EXPENDITURE*
	$



*Nb. Total Income MUST equal Total Expenditure 


Please list the names of three references from relevant arts industry representatives and attach letters of recommendation from each to this application.
	Name
	Phone
	Email
	Letter attached (tick)

	
	
	
	

	
	
	
	

	
	
	
	


Need any help completing your application?
Please contact The Cultural Development Unit Project Officer on 03 5272 4703 who can provide you with further information and details about the support materials that will be appropriate for this programme.
Please read, and sign the second page of this agreement.

THIS AGREEMENT IS MADE BETWEEN 
GREATER GEELONG CITY COUNCIL 

(“the Council”) of 30 Gheringhap Street, Geelong 
and 
(Insert Your Name) 
_______________________________________

(“the Applicant”) 
of 

(Insert Your Address)  _________________________________________________
___________________________________________________

BACKGROUND

A
The Council makes available funds for community arts programs each year for the benefit of residents of and for activities that take place in the City of Greater Geelong.
B
The Council has criteria which must be met by the Applicant in order for funding to be provided as set out in this agreement.
C
The Council agrees to fund the Applicant on the terms and conditions set out in this agreement.

AGREEMENT

1.
The Council may provide to the Applicant funds for the Applicant’s activity.  Signing this Agreement does not commit Council to provide any funds unless the Applicant’s submission is successful.

2.
The Applicant confirms and agrees that:

(a)
they are age 18 or over, and are legally permitted to enter into this Agreement.

(b)
activities arising from the grant allocation must benefit City of Greater Geelong residents and workers.

(c)
if funds are granted by Council they must be spent on the approved activity. Any significant change to the activity must be approved by the Council.

(d)
funds provided under this agreement must be spent by the Applicant within 12 months of the date of this agreement, unless otherwise agreed by the Council.

(e)
the Applicant must return any funds not spent on the activity to Council.

(f)
the Council is not responsible for any shortfall should the activity run over budget.
 (g)
copies of receipts for all expenses incurred as part of the activity will be provided to the staff of Council at the conclusion of the activity as part of the acquittal process.

(h)
An evaluation process for the grant will be completed at the end of the activity an submitted to Council.  If the evaluation process is incomplete the Applicant will be ineligible for further grants.  A statement of the expenditure of the funds will be required within the evaluation process.

3.
The Council, its servants, agents and employees shall not be responsible at any time for any liability incurred or entered into by the Applicant as a result of or arising out of the Applicant’s responsibilities under this agreement.

4.
The Applicant shall release and indemnify the Council, its servants, agents and employees against any claim, demand, liability, costs, expenses, actions arising out of or in any way connected with the activities of the Applicant, or the Applicant’s agents in consequence of this agreement except where the claim, demand, liability, costs or action are caused by the Council or its servants or agents.

5.
Any variation of this agreement shall only be made in writing between the parties.

6.
Projects that commence prior to this application being received by Council will be deemed ineligible.

7.
The same or similar projects will generally not be funded more than once.

8.
A “Tax Invoice” is required to be submitted prior to payment of the grant.
9.
Note that Council will publicly report grants awarded on a quarterly basis.

DECLARATION

I affirm that any funds provided by the City of Greater Geelong will be expended in accordance with the terms and conditions outlined in the Funding Agreement. 

I affirm that all details supplied in this application and attachments are true and correct to the best of my knowledge. 
I acknowledge that I have read and fully understood the Guidelines and Funding Agreement.

	Name
Signature
Date
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