	[image: image1.png]—_—
CITY OF GREATER —-—
GEELONG




	ACQUITTAL FORM

	COMMUNITY ARTS GRANTS programME 
2011/2012

	


Funded groups are required to complete an acquittal process for each grant.  This must be completed at the end of the project.  The group will be ineligible for any further grants if this acquittal process is incomplete.  An expenditure statement will be required within the acquittal process.  Please complete this Form within one month of the conclusion of the project and return by Email: jrowe@geelongcity.vic.gov.au or post to:
Arts & Culture Department, 

Community Arts Grants Programme
City of Greater Geelong 

PO Box 104, Geelong  Vic  3220

	

	Project title:
	

	Name of organisation which undertook the project:
	

	Name of the auspice organisation for the project:
	

	Total grant amount received:
	$

	Month and year project was conducted: 
	________________(month)______________(year)

	How many people were involved in creating the project?
	

	How many audience members were in attendance?
	

	What was the cost (if any) to audience members?
	$

	Please briefly explain the aim of the project, and the degree to which it was achieved.
	

	Describe the cultural and artistic opportunities created by the project.
	

	Describe the benefits of the project to residents and workers of the City of Greater Geelong.
	

	Describe any other significant outcomes that arose from the project.
	

	* Please attach support material including additional information, newspaper clippings, photos etc.

	* Please complete the budget attached (or attach your own budget), showing actual expenditure and income    against your anticipated figures. Be sure to indicate the profit and loss made.


PLEASE USE EXTRA SPACE AS REQUIRED: FORM AVAILABLE AT www.geelongcity.vic.gov.au  

	BUDGET

	INCOME
	EXPENDITURE

	Earned Income
	Antici-pated
	Actual
	Activities/Content (itemise)

ie. fees, materials etc
	Antici-pated
	Actual
	Mark (x) expenses  offset by grant

	Donations
	$
	$
	
	$
	$
	

	Sponsorship
	$
	$
	
	$
	$
	

	Entry Fees
	$
	$
	
	$
	$
	

	Other
	$
	$
	
	$
	$
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Contribution By Organisation
	Administration Costs (itemise)
	

	Cash
	$
	$
	
	$
	$
	

	In-kind
	$
	$
	
	$
	$
	

	Other
	$
	$
	
	$
	$
	

	
	
	
	
	
	
	

	Contribution By Community
	Marketing & Promotion (itemise) 
	

	Community Fundraising
	$
	$
	
	$
	$
	

	In-kind Support
	$
	$
	
	$
	$
	

	Other
	$
	$
	
	$
	$
	

	
	
	
	
	
	
	

	Grants
	Venue/Site (itemise)
	

	Community Arts Grant
	$
	$
	
	$
	$
	

	
	$
	$
	
	$
	$
	

	
	
	
	
	
	
	

	
	$
	$
	
	$
	$
	

	
	
	
	
	
	
	

	Other Income
	Production & Equipment (itemise)
	

	
	$
	$
	
	$
	$
	

	
	$
	$
	
	$
	$
	

	
	$
	$
	
	$
	$
	

	
	
	
	Other Expenditure (itemise)
	

	
	
	
	
	$
	$
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Anticipated Income
	$
	
	Total Anticipated Expenditure
	$
	
	

	Total Actual Income
	
	$
	Total Actual Expenditure
	
	$
	

	TOTAL PROFIT/LOSS 

(Actual Income minus Actual Expenditure)
	$

	DECLARATION

	NAME AND PHONE NUMBER OF CONTACT PERSON FOR THE PROJECT:
	

	SIGNATURE OF AUTHORISED PARTY:
	

	DATE:
	

	OFFICE USE ONLY:  Date:
	Officer:

	Comments:
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