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event Information release form

The City of Greater Geelong’s Events Services Unit are involved in the production of a variety of print and web-based publications each year, aimed at increasing the awareness of events being staged in the Geelong region. 

For your event to be included in these promotional opportunities, please complete and then sign the following release form. 

The City may, assign the rights to reproduce event-related information and or images to third parties for non-commercial purposes.

Required information

For promotional purposes, please answer each of the following, event images and media releases can also be included. 
(NOTE: information will be presented as supplied – please avoid abbreviations and write the information clearly) 

	Event Date(s)
	

	Event Time
	

	Full Event Name
	

	Event Description
	

	
	

	
	

	
	

	
	

	Venue / Location
	

	Contact Organisation
	

	Contact Person
	

	Contact Telephone
	

	Event Email
	

	Event Web Address
	

	Target audience
	(  All (general)
	(  Arts & Culture
	(  Community
	(  Families
	(  Music / Concert

	
	(  Food and Wine
	(  Sports-focus
	(  Youth (12-18 yrs)
	(  Eco Challenge
	(  Other (list)

	Cost(s) // Ticket Price(s)
	

	Image / Flyer
	( Image attached
	( Promotional Flyer attached


Event information approval

The information contained on this form is accurate and on behalf of the event, is confirmed by:

	 Name
	
	Signature 
	

	 Dated 
	
	
	


PLEASE submit your event information release form to:
Event Services, City of Greater Geelong, PO Box 104, Geelong VIC 3220
Email: hobeirne@geelongcity.vic.gov.au or facsimile: 03 5272 4860 
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