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Checklist 3 - Applications for Commercial Planning Permits

	For all planning applications the following MUST be provided:

	 FORMCHECKBOX 

	An Application form fully completed and signed

	 FORMCHECKBOX 

	A full current copy of Title for the land, including current ownership details, title plan and a full copy of any registered covenants, restrictions or Section 173 Agreements that apply to the land. (The Copy of Title must be clearly legible and no older than 30 days.) A copy of Title can be obtained from www.land.vic.gov.au.

	 FORMCHECKBOX 

	The prescribed application fee (refer to fee schedule)


In addition to the information required above for all planning applications, the following should be provided:

	Development of land

	 FORMCHECKBOX 

	3 copies of an existing site layout plan drawn at a scale of 1:100 or 1:200 which includes, as appropriate:

	
	 FORMCHECKBOX 

	The boundaries and dimensions of the site

	
	 FORMCHECKBOX 

	Adjoining roads and vehicle access points

	
	 FORMCHECKBOX 

	Relevant ground levels of the site

	
	 FORMCHECKBOX 

	The location of any existing buildings and works

	
	 FORMCHECKBOX 

	The layout of and use of each existing building including location of car parking

	
	 FORMCHECKBOX 

	The location of any existing vegetation or landscaping within the site

	 FORMCHECKBOX 

	3 copies of a proposed site layout plan drawn at a scale of 1:100 or 1:200 which includes, as appropriate:

	
	 FORMCHECKBOX 

	The boundaries and dimensions of the site

	
	 FORMCHECKBOX 

	Adjoining roads

	
	 FORMCHECKBOX 

	Relevant ground levels of the site

	
	 FORMCHECKBOX 

	The location of any proposed buildings and works

	
	 FORMCHECKBOX 

	The layout of proposed buildings identifying the intended use of each building

	
	 FORMCHECKBOX 

	The location of any proposed landscaping within the site

	
	 FORMCHECKBOX 

	The location and dimensions of driveways, vehicle parking areas and loading bays

	
	 FORMCHECKBOX 

	The location of waste disposal and collection areas

	 FORMCHECKBOX 

	A fully dimensioned floor plan drawn at a scale of 1:100 or 1:200 showing the internal layout of the proposed buildings

	 FORMCHECKBOX 

	Elevation plans fully dimensioned and drawn at a scale of 1:100 or 1:200 including colours and finishes of all buildings and location of signage

	 FORMCHECKBOX 

	Details of all proposed signage including size, location, wording and colours to be used

	 FORMCHECKBOX 

	A written submission detailing the existing use of the site including the hours of operation and staff numbers

	 FORMCHECKBOX 

	A written response against any relevant overlay demonstrating how the proposal satisfies the objectives and decision guidelines of that overlay.

	Use of land 

	 FORMCHECKBOX 


	A written submission detailing the purpose of the use and the types of activities which will be carried out on the site including;

	
	 FORMCHECKBOX 

	Proposed staff and patron numbers (shown separately)

	
	 FORMCHECKBOX 

	Hours of Operation

	
	 FORMCHECKBOX 

	The approximate floor area to be set aside for the use(s) (to be shown as m²)

	
	 FORMCHECKBOX 

	Details of deliveries including proposed times, types and sizes of delivery vehicles and the type of goods to be delivered

	
	 FORMCHECKBOX 

	The likely effects, if any, on the neighbourhood, including:

	
	
	 FORMCHECKBOX 

	Noise levels and any remediation proposed

	
	
	 FORMCHECKBOX 

	Traffic, including the hours of delivery and dispatch

	
	
	 FORMCHECKBOX 

	Hours of operation

	
	
	 FORMCHECKBOX 

	Light spill or glare

	
	
	 FORMCHECKBOX 

	Solar access

	
	 FORMCHECKBOX 

	If a waiver or reduction of car parking spaces is sought a supportive statement justifying why it is appropriate must be provided responding specifically to Clause 52.06 of the Greater Geelong Planning Scheme

	
	 FORMCHECKBOX 

	If an industry or warehouse:

	
	
	 FORMCHECKBOX 

	The type and quantity of goods to be stored, processed or produced

	
	
	 FORMCHECKBOX 

	Whether a Works Approval or Waste Discharge Licence is required from the Environment Protection Authority

	
	
	 FORMCHECKBOX 

	Whether a licence under the Dangerous Goods Act 1985 is required

	
	
	 FORMCHECKBOX 

	The likely effects on adjoining land, including air-borne emissions and emissions to land and water

	
	 FORMCHECKBOX 

	If a licensed premises:

	
	
	 FORMCHECKBOX 

	The type of license being applied for

	
	
	 FORMCHECKBOX 

	The hours of operation for the liquor license

	
	
	 FORMCHECKBOX 

	The area of the building where liquor is to be served and consumed

	
	
	 FORMCHECKBOX 

	Security arrangements for the site and surrounding properties

	 FORMCHECKBOX 

	A written response against any relevant state and local planning policies demonstrating how the proposal satisfies the purpose and objectives


Pre-application Meetings:
Pre-application meetings are recommended as a part of the planning permit application process. Council officers can provide advice to applicants on whether the proposal is generally consistent with the Greater Geelong Planning Scheme.

Council officers will also aim to assist applicants to become fully aware of the expected standard and extent of information they are required to provide with a planning permit  application to avoid the need for Council to request further information.   

To arrange an appointment for a pre-application meeting with a Planning Officer please contact the Statutory Planning Unit directly on (03) 5272 4456.

Disclaimer:
Please note that this checklist is only for the standard information required for lodgement of a planning permit application. Additional information may be required by the assessing planning officer after registration.

Please check the planning scheme requirements by visiting the City of Greater Geelong website at www.geelongaustralia.com.au or www.dpcd.vic.gov.au.

General Enquiries:

If you have any further enquiries please contact the Statutory Planning Unit directly on the contact details below or visit 131 Myers Street, Geelong between 8:00am to 5:00pm, Monday to Friday.

Telephone: (03) 5272 4456

Facsimile: (03) 5272 4486

Email: statplanning@geelongcity.vic.gov.au
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